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INVITE TEACHERS OR OTHER EDUCATORS TO COMPLETE  
ADHD CHADIS QUESTIONNAIRES 

Parent/caregivers please follow the steps outlined below to invite your child’s educators to complete 
initial ADHD Evaluation forms.  
 

1. On your web browser go to CHADIS.com. Log in using your assigned username and password. 
If you don’t have a username or password to CHADIS please contact our office.  

 

 
 
2. Once logged in you will be prompted to choose a child/patient. Select the appropriate child by 

clicking the child’s name or clicking on the “Go” icon before the patient’s name.  
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3. CHADIS may ask you to enter your phone number. Please enter the best phone number to 
reach you at and click ok. 
 

4. CHADIS will open your child’s account and you will now see the option to Take 
questionnaires, Invite a Teacher to do CHADIS, Invite another Person to do 
CHADIS, View Previous Invitation, and Edit Patient Information.  

 
5. To invite a Teacher: 

a. Click on the “Go” icon before Invite a Teacher to do CHADIS 
b. Create Invitation (fill in all areas under Email Notification): 

i. Relationship- select Teacher or other Educator 
ii. Check box to Send Email 
iii. Enter Teacher or other Educators name 
iv. Enter the Teacher or Educators Email Address 
v. You have the choice of adding “extra text” here you can add a custom message 

for your child’s teacher to see.  
vi. Click on Create Invitation once you’ve completed the steps above 
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c. Give Permission: 
Because you have chosen to invite a Teacher or other Educator you will need to give 
additional permissions in order to allow your child’s teacher to release information to 
your child’s provider. Please do not skip this important step, failing to give consent 
will keep your child’s teachers from filling out the questionnaires and exchanging 
important information for the proper diagnosis and/or treatment of your child.  

i. Select School Release, consent for exchange of information to a school. And 
click Next. 

 
ii. Consent for Exchange of Information Form will populate and you will need to 

enter the teacher’s name, school address, your child’s provider, your 
child’s provider’s office address, check the type of information that you are 
authorizing the teacher to exchange with your child’s provider.  

iii. Click Next 
iv. A copy of the consent will be generated and you will be asked to electronically 

sign by typing in your full name.  
v. Click on Sign Permission 
vi. After clicking on sign permission your invitation is complete. You will see a copy 

of the invitation and a copy of the consent to exchange information. You may 
print this off and give it to the teacher if you wish- they will get an email with the 
same information. See page 4 for example of a successful completed invitation 
and consent form. 

vii. Click Continue to return to your main account and repeat this process to invite 
multiple teachers. 
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Example of a successful completed invitation and consent form:

 


